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if not prevent the reoccurrence of this pile-up of
paper is not lost on this officer. He constantly
thinks in terms of procedures and controls to ac-
complish this end.

3. Subject is dedicated, highly motivated, conscien-
tious, and hard working. He reports to work each
day an hour before the Station opens in order to
distribute the cables by opening of business. He
never hesitates to respond positively to any re-
quest for help. Indeed, he solicits work which he
believes can be done more easily or more simply
in his unit. In all respects, Subject is a trained, pro-
fessional records management officer who is
thoughtful as well as enthusiastic about his work.

4. It is strongly recommended that Subject be pro-
moted to grade GS-11.

Archibald B. Roosevelt, Jr.

Chief, European Division
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